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About the Organization

Bitch Media is a nonprofit feminist media organization based 
in Portland, Oregon. Best known for publishing the magazine 
Bitch: Feminist Response to Pop Culture, the organization 
also publishes online at bitchmedia.org, produces bi-weekly 
podcasts, offers a robust program for students and educators 
through Bitch on Campus, and houses a community lending 
library at our Portland office. For more information, please 
visit bitchmedia.org.

Internship Overview

The role of the outreach and development intern is to 
support the development team with all aspects of outreach 
and development strategy. Interns get hands-on experience 
assisting with coordinating Bitch Media events, fundraising 
campaigns, our Bitch on Campus program, and our 
community lending library.

Who Should Apply

This internship is designed for a creative, friendly, organized 
person who enjoys working with people and interacting with 
like-minded community organizations. Students and recent 
graduates who are interested in working in outreach and 
development for a nonprofit should apply.

We are committed to an inclusive and diverse organization and 
encourage people from all backgrounds to apply. 

Key Responsibilities

• Assist in the planning, coordination, publicity, and production 
of events and fundraising

• Oversee procurement of raffle prizes for events and 
campaigns

• Conduct research for our Bitch on Campus program

• Assist with coordinating merchandise inventory tracking, 
promotions, and mailings

• Maintain our lending library circulation and database

• Prepare donor acknowledgment letters for mailing 

• Schedule and coordinate volunteers for  
development-related tasks

• Attend and/or staff table for external events as a Bitch Media 
representative

• Participate in other development-related activities  
as needed

Skills Desired

• Creative problem solving

• Strong attention to detail

• Exceptional interpersonal skills

• Ability to independently manage projects

• Experience with event planning and fundraising

• General understanding of nonprofit development  
and administration

Schedule

Interns are expected to be in the office at least two days a week 
for a total of 10-15 hours a week, and work occasional weekend 
events. The schedule is flexible and can easily be structured 
around school and other jobs. Interns must, however, be present 
on Tuesday mornings at 10am to participate in our weekly staff 
meetings.

Duration

Internships last three to four months. Exceptions can be made 
if necessary and feasible.  

Compensation

This internship is unpaid. Students are encouraged to work 
toward class credit allowed by school. 

How to Apply

Applications are accepted on an ongoing basis. To apply, please 
send a résumé and cover letter to ashley@b-word.org. Please do 
not call or drop in to the office.
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